1- to open file: ctrl+o, or ctrl+alt+f2
2- new: ctrl+n
3-close file: ctrl+w, or ctrl+f4 
4- save: ctrl+s 
5- copy: ctrl+c
6- paste: ctrl+p
7- cut: ctrl+x 
8- undue: ctrl+z 
9- undue to undue: ctrl+shift+z 
10- play file: space bar
11- repeat last operation: ctrl+y 
12- mix: ctrl+m
13- paste as new: ctrl+e 
14- trim: ctrl+t 
15- select all: ctrl+a 
16- decrease selection by 50% ; 
17- set menu: ctrl+shift+e
18- delete: del key
19- to open any menu and to return to the main menu: alt+shift+d then press d
20- to set marker: press m 
21- to go to a marker: ctrl+right arow, 
22- TO MOVE TO THE LEFT OR RIGHT SPEAKER OR THE BOTH, USE TAB KEY. 
23- Plug-In Manager Ctrl+Alt+0

- how can you record a voice? 
1- make a new sound by ctrl+n: or ctrl+shift+n.
2- press ctrl+r. 
3- press the spacebar to begin to record. 
4- to  pause and resume recording: press alt+r 
5- to finish recording press escape key. 
6- to listen press spacebar. 
- How to make selection? 
1- press the I for the beginninn of the selection, and o to the end. 
2- press home key to go to the beginning of the selection and use shift+ right arow if you want to less the selection, or shift+ left arow if you want to increase the selection from the beginning point . 
3- use the end key to go to the end of the selection, and use shift+right arow to increase the selection from the end, or shift+ right arow to less the selection from the end also. 
4- press ctrl+a to select all the file. 
-navigation key: 
1- to play or to stop : spacebar.
2- forward and rewind keys: left and right arow. 
3- page up and page down, forward and rewind by 10 % 
4- to go to the beginning of the selection press home key. 
5- to go to the end of the selection press the end key. 
6- to go to the beginning of the file press ctrl+home. 
7- to go to the end of the file press ctrl+end. 
8- to forward fast press L, and L also to get more fast, you have 3 levels of speed, after that press k and spacebar to play. 
9- to rewind fast press J and to get more fast press J again, you have also three levels of speed, press k and spacebar to play. 